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FOR WINDOWS USERS

1. Choose under Start > Settings > Printers and Faxes (Or under Control Panel > Printers and Faxes)

,5)‘ Program Updates

[@ Frograms >

2 Documents »

G, Settings 3 B Control Panel

R & Network Connections

7 J  Search % 5

<y Printers and Faxes
@) Help and Support el Taskbar and Start Menu
=7 Run...
&) voqofen-staft...

2. Choose Add Printer

“ Printers and Faxes
Fle Edt View Favortes Tooks Help

> ) search Folders X ¥

Address |9 Printers and Faxes

{; ‘Add printer

Microsolft Office Document @ webex Document Loader

@ Image Writer ( i

3. Choose to add A Network Printer

Add Printer Wizard

Local or Network Printer
The wizard needs to know which type of printer to set up.

Select the option that describes the printer you want to use:

O Local printer attached to this computer

@ A network printer, o a printer attached to another computer

§ ) Tosetup anetwok printer that s not stached to a ik server,
\) use the “Local printer” option.

4. Choose URL,

Add Printer Wizard

Specify a Printer
1f you don't know the name or address of the printer, you can search for a printer
that meets your needs.

What printer do you want to connect to?
O Browse for a pinter
(O Connect to this printer (or to browse for a printer, select this option and click Next):
Name:
Example: \\server\printer
(% Connect to a piinter on the Intemet or on a home or office network:
URL: |

Example: hitp://server/pinters/myprinter/.printer

5. Refer to Appendix A below for the list of printers’ new URL address.

6a) Copy and paste the new URL address to the URL field and click Next.

6b) This will prompt you for the Printers Driver. If the driver is not available in the list (Namely HP > LaserJet 4250, Color LaserJet 4700), Click Have Disk (Noted as “A)")
6¢) Click Browse (Noted as “B)”, and browse to C:\. By Default, the drivers are stored at root of C:\ (Noted as “C)").

6d) Alternatively, you can download the respective drivers from:

http://web.bii-sq. htmi#printerdrivers
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Specify a Pr

that meets printer documentation for a compatible printer.
‘What print
S0 Manufacturer || Printers ~
OB | Fupisu HP Laselet 4250 PCL 6
O Comne ED: HP Lasexet 4350 PCL 6
eneiic
e Gestetner = HP LaserJet 4240 PCL 6
HP 5 Hewlett-Packard HP-GL/2 Platier
1BM v | SrHe 2000c v
©Come &)
URL:

\

Select the manufacturer and model of your printer. If your printer came with
lfyoudon (o  aninstallation disk, click Have Disk. If your printer is not listed, consult your

. Insettthe manufacturers installaton disk. and then

= make sure that the conect diive is selected below.

Copy manufacturer's files from:

AN

7. Choose the Driver that reflects the model number

Add Printer Wizard

\_ Select the manufacturer and model of your printer. If your printer came with

an installation disk, click Have Disk. If your printer is not listed, consult your

printer documentation for  compatible printer

Printers

J/HP Laseret 4250 PCL 6 |
5 HP LaserJet 4350 PCL 6
SFHP Lasenet 4240 PCL 6

Bt This diiver is digitally signed

7. Done!
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[ Locate Fite

OK

Look in: | < Local Disk (C:)

Config.Msi
(Documents and Settings
rivers o

HP Laserdet 4x50
CHP_CL)_4700_32bk_2000_XP_s2us5_¥CL6_HPDIU
Ointel
IModel

MSOCache
C2Program Fies

RECYCLER
S spoolerlogs
SUPPORT

System Yolume Information
Otemp
CVALUEADD

<
Filename: | hpc4yS0c.nf

Files of type:

D WINDOWS

v|Q 2

EE

FOR LINUX USERS

Note: For consistency sake, Ubuntu 8.10 will be the sample system for this guide.

1. Choose under System > Administration > Printing

2. Click New > Printer

& Printer configuration - localhost

Printer

3. Choose IPP. Under Host, type “beaver.private.bii” w/o the quotes.
Click Find Queue. A prompt will come out and you will be able to choose the printer with their corresponding locations.

& New Printer

Select Connection

Devic

AppSocket/HP JetDirect

g Pro

LPD/LPR Host or Printer
Windows Printer via SAMBA

IPP Browser

Queue

|6office-b01.printers .bii Between RM6-01 and RM6-02

I6office-c01.printers.bii

17office-b01.printers.bii

IPP Printer

Between RM6-01 and RM6-02

Level 7 Equipment Room

170ffice-b02.printers.bii  Near cubicle CU7-33 b

|7office-c01.printers.bii
|7office-c02.printers.bii

Level 7 Equipment Room
Opposite RM7-45

|7resource-b01.printers.bii Resource Area Equipment Room

4. Click OK, Forward and then Apply. Done.
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FOR MAC OS X USERS

'1) Under System Preferences, open Print and Fax

e Q

Security Spotlight

Personal

Appearance  Desktop & Dock Exposé &  International
Screen Saver Spaces

Hardware

o m e
3 w s
CDs & DVDs Displays Energy Keyboard & 4§ Print & Fax
Saver Mouse

Internet & Network

A & a

MobileMe Network QuickTime Sharing

System

K ¢ »H @& &

Accounts  Date & Time Parental Software Speech
Controls Update

Other

OpenAFs

| A

Startup Disk Time Machine  Universal
Access

2) Click the + sign to add a new printer.

Printers
= 10.217.10.31 Level 8 H
— ®idle
10.217.10.32
o ldle [ share t
=& beaver.private.bii
@ Idle
Level 8 HP Laserj...
= Idle, Default Location:
Kind: HP Laserjet

Status: Idle, Defaul

(' Open Print Q

S

Default Paper Size in Page Setup: ' A4

Default Printer: | Last Printer U

[P Click the lock to prevent further changes.

3) Under Protocol, Choose Internet Printing Protocol. Under Address, ty|

pe beaver.private.bii.

Under Queue, type /printers/(your printer queue name). Refer to Appendix A.
Under Name and Location, refer to respective details for your printer in

Appendix A.

Protocol: | Internet Printing Protocol - IPP

Address:  beaver.private.bii <4
Valid and complete address.

Queue: /printers/I7office-c01.printers.bii
Leave blank for default queue.

Name:lLevel 7 HP Color Laserjet 4700 <

Location: Resource Area Equipment Room

Print Using: | Generic PostScript Printer

4) Under Print Using:, select Select a driver to use...
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Address: beaver.private.bii ﬂ

Valid and complete address.

Queue: /printers/|7office-cO1.printers.bii B
Leave blank for default queue.

Name: [Level 7 HP Color Laserjet 4700 J
e Auto Select I
Print Usin¢ v Generic PostScript Printer
Select a driver to use...
Other...

(Add )

5) Type in the driver name to locate your driver.

Address: beaver.private.bii B

Valid and complete address.

Queue: /printers/|7office-cO1.printers.bii B

Leave blank for default queue.

Name: Level 7 HP Color Laserjet 4700

Location: Resource Area Equipment Room

Print Using: | Select a driver to use... %’}

_’ Q HP Laserjet 4
HP Color Laserjet 4650 -
HP Color Laserjet 4700 U

HP Color Laserjet 4730mfp

HP Color Laserjet 5/5M v2015.104
HP Color Laserjet CM4730 MFP 5
HP Calar | acariet CMANAN MFP

6) Click Add, Continue all the way and you're done

A

ILocation IModel INew URL
Near cubicle CU7-07 HP4250dn Blank & White Laser Printer

INear cubicle CU7-07 Sharp MX-4101N Multi Function Copier

Outside RM7-01 HP CP2025dn Color LaserJet

Level 7 Equipment Room (HP4100dtn Black & White Laser Printer

INear cubicle CU7-33 HP4250dn Black & White Laser Printer

Opposite RM7-45 HP LaserJet 5200n Black & White Printer

Level 7 Equipment Room Sharp MX-4101N Multi Function Copier

Level 7 Equipment Room HP4700dn Color Laser Printer

Opposite RM7-45 HP4700dn Color Laser Printer |
IResource Area Equipment Room [HP4250dn Black & White Laser Printer |

Avea-bgud Room [HP4700dn Color Laser Printer

Between RM8-02 and RM8-03

HP4250dn Black & White Laser Printer

IBetween RM8-02 and RM8-03

Sharp MX-2301N Multi Function Copier

Between RM8-02 and RM8-03

HP4700dn Color Laser Printer
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