
FOR WINDOWS USERS

1.       Choose under Start > Settings > Printers and Faxes (Or under Control Panel > Printers and Faxes)

            

2.       Choose Add Printer

            

3.       Choose to add A Network Printer

            

4.       Choose URL,

            

5.       Refer to Appendix A below for the list of printers’ new URL address.

6a) Copy and paste the new URL address to the URL field and click Next.

6b) This will prompt you for the Printers Driver. If the driver is not available in the list (Namely HP > LaserJet 4250, Color LaserJet 4700), Click Have Disk (Noted as “A)”)

6c) Click Browse (Noted as “B)”, and browse to C:\. By Default, the drivers are stored at root of C:\ (Noted as “C)”).

6d) Alternatively, you can download the respective drivers from:

http://web.bii-sg.org/systems/software.shtml#printerdrivers
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7.       Choose the Driver that reflects the model number

7.       Done!

FOR LINUX USERS

Note: For consistency sake, Ubuntu 8.10 will be the sample system for this guide.

1.       Choose under System > Administration > Printing

2.       Click New > Printer

3.       Choose IPP. Under Host, type “beaver.private.bii” w/o the quotes.
Click Find Queue. A prompt will come out and you will be able to choose the printer with their corresponding locations.

             

4.       Click OK, Forward and then Apply. Done.
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FOR MAC OS X USERS

1) Under System Preferences, open Print and Fax

2) Click the + sign to add a new printer.

3) Under Protocol, Choose Internet Printing Protocol. Under Address, type beaver.private.bii.
Under Queue, type /printers/(your printer queue name). Refer to Appendix A.
Under Name and Location, refer to respective details for your printer in Appendix A.

4) Under Print Using:, select Select a driver to use...
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5) Type in the driver name to locate your driver.

6) Click Add, Continue all the way and you're done

Appendix A

Location Model New URL

Near cubicle CU7-07 HP4250dn Blank & White Laser Printer http://beaver.private.bii:631/printers/l7corp-b01.printers.bii

Near cubicle CU7-07 Sharp MX-4101N Multi Function Copier http://beaver.private.bii:631/printers/l7corp-c01.mfc.bii

Outside RM7-01 HP CP2025dn Color LaserJet http://beaver.private.bii:631/printers/l7corp-c01.printers.bii

Level 7 Equipment Room HP4100dtn Black & White Laser Printer http://beaver.private.bii:631/printers/l7office-b01.printers.bii

Near cubicle CU7-33 HP4250dn Black & White Laser Printer http://beaver.private.bii:631/printers/l7office-b02.printers.bii

Opposite RM7-45 HP LaserJet 5200n Black & White Printer http://beaver.private.bii:631/printers/l7office-b03.printers.bii

Level 7 Equipment Room Sharp MX-4101N Multi Function Copier http://beaver.private.bii:631/printers/l7office-c01.mfc.bii

Level 7 Equipment Room HP4700dn Color Laser Printer http://beaver.private.bii:631/printers/l7office-c01.printers.bii

Opposite RM7-45 HP4700dn Color Laser Printer http://beaver.private.bii:631/printers/l7office-c02.printers.bii

Resource Area Equipment Room HP4250dn Black & White Laser Printer http://beaver.private.bii:631/printers/l7resource-b01.printers.bii

Resource Area Equipment Room HP4700dn Color Laser Printer http://beaver.private.bii:631/printers/l7resource-c01.printers.bii

Between RM8-02 and RM8-03 HP4250dn Black & White Laser Printer http://beaver.private.bii:631/printers/l8office-b01.printers.bii

Between RM8-02 and RM8-03 Sharp MX-2301N Multi Function Copier http://beaver.private.bii:631/printers/l8office-c01.mfc.bii

Between RM8-02 and RM8-03 HP4700dn Color Laser Printer http://beaver.private.bii:631/printers/l8office-c01.printers.bii
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